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	Department:
	Corporate Resources

	Job Title:
	Cook 

	Grade:
	4

	Post Number:
	N/A

	Service/Section:
	Commercial Services

	Base/Location:
	Snibston

	Responsible To:
	Assistant Catering Manager

	Responsible For:
	N/A

	Key Relationships/

Liaison with:
	LTS Catering, Heritage Team members and customers


	

	Job Purpose

	To assist the Assistant Catering Manager in the preparation and provision of catering to all customers

	

	Main Duties and Responsibilities

	1.
	Food preparation:  Under the supervision of the Assistant Catering Manager/Catering Manager.


	2.
	Deputise for the Assistant Catering Manager and cover the operation when necessary.

	3.
	Stocktaking:  Periodic stocktaking and completion of necessary records

	4.
	Adhere to the basic rules of kitchen and food Safety

	5.
	Prepare and discuss menus for all social occasions including events and Weddings etc.

	6.
	Assist in the purchase of food for all events

	7.
	Be lead Cook in the production of food for the daily menu or events as required.

	8.
	Work within food cost allocation as agreed

	9.
	Participate in budget controls as requested in the kitchen

	10.
	Ensure high level of customer satisfaction



	11.
	Deputise and provide operational cover for all LTS catering operations as appropriate.

	

	Special Factors

	· The nature of the work may involve the jobholder carrying out work outside of normal working hours to include all Public/Bank Holidays.

· The role is based on a working pattern of any 5 days in 7, including weekends.

· The postholder may be required to attend, from time to time, training courses, conferences, seminars or other meetings as required by his/her own training needs and the needs of the service.


	

	This job description sets out the duties and responsibilities of the job at the time when it was drawn up.  Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the job.

	

	Leicestershire County Council is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate.

	

	Date Prepared/Revised: 7th February 2018



	Department:
	Corporate Resources

	Job Title:
	Cook

	Grade:
	4

	Post Number:
	N/A

	Service/Section:
	Commercial Services

	

	
	Essential
	Desirable
	How assessed

	Qualifications
Qualifications specific to duties City & Guilds or NVQ 2 equivalent

Basic Food Hygiene certificate


	(

	(

	Doc/Int

	Experience
Experience of food preparation in a busy catering environment.
Experience of ordering stock/ stock control.

	(
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	App/Int

	Knowledge

Of menu planning for large scale food production eg for social events
Knowledge of Health & Safety/Food Safety legislation
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	All App/Int

	Skills and competencies
Ability to undertake Fine dining food preparation

Good communication skills

Ability to assist with stocktaking
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	All App/int


	Ability to use initiative

Customer focused with a desire to provide a high quality food service

Ability to respond positively under pressure

Ability to work within a team
Flexibility and willingness to co-operate and provide emergency cover
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	General Circumstances
Ability to lift and handle kitchen equipment


	(
	
	

	Other Requirements

An understanding of, and commitment to Equal Opportunities, and the ability to apply this to all situations.



	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the provisions of the Equality Act 2010

	Key:

App = Application Form

Test = Test

Int = Interview
	Pre = Presentation

Med = Medical Questionnaire

Dc = Documentary Evidence (E.g., Certificates) 

	

	Date Prepared/Revised: 7th February 2018
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